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I Writing Biodata and Facing trnterview ]

( Skill Enhancement Course )

Fltll Marks :50

Time:2l:ours

The figures fn the margin ind:iente full marks

for the'questiorts

Answer eith er in Engtish or in Assamese

1. Answer the following as directed (any four):
Lx4=4

?$T1<r M*r sWR tq{ frTI (fr csrcil19c,l\9 I

DrRBr) :

(a) Biodata refers to biographical
information.

(Write True or False)

qqq-{srs e{dqqm-bqKRr sqr I

(lgq 6{qeq fiqr)

(Turn Ouer )22Al 1136



(b)

(2t

The word 'interview' refers to a
conversation between interviewee and
interviewer.

(lVrite True or False)

IFplqpKt ryqgf,gq qrrrqTmfrs*q \qrs

qw'tqTFadqq {rqq T-Cqfi"|iF$rs TF.IT I

(vq 6{qlgm frqr)

The term turriculum vitae' means

'Curriculum vitae' "mebrq \Tqf Eh

(t) course of life

qqq qRFqI

(31,

(d) Which of the following statements is not

colTect?

sqq cTHCtr tF \sq qqt?

(t) An interview is a conversation with

a purpose.
qrsrqTl{ kcq qbr bTqItI aq 6qlqt

TTEI?|?F$[ I

(c)

summary of life

qq+ql:ET$t

personal information

<l&qs \5$

work experience

T.r5KqewT

(Choose the correct option)

(vq R-ffiebTnQtfrs<r)

(it An interview is a

technique. 
,

qrHqsFr e<q qT Trqfr ffi"rq

(tu) An interview is alwaYs

type.
qrs.rqFF rTErt{ qr{hFre Rq< qq I

(iu) An intervierv is a personal appraisal
method.
qITtqTK eqcq.qFero w{q{ "F&t

(Choose the correct oPtion)

(vqMT<TQbfre<r)

(e) which of the following is important
during a job interview?

selection

t

of formal

(it)

@

(iu)
$-rf"ffrT qfFTq+.FK q:frcql<ts sFFt Cof'{ebf

srqTf ?

(t) Dress

camI<F

(u) Positive attitude
-qBrrrc 

TG{lsT<T
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w

(iu)

| 4l

Emotional stability

q'KEft-sfr{q

All of tlle above

€"tirir qbRf+€{Dr

(Choose the correct option)
(lgq R-o.ndTrrRtfreqr)

oAn irrtr*iew is a conversation with a
purpose.o Who said this?

'?rtrlqptr e{6q qbr ozq$ ?q 6{<T

Tee['FF$t t" .fi.TqNK m'f({ ffiqr
lnterview'is a

(Fill in the blank)

'Interview' ,qbr w? I

({rfrtR T{ E-{r)

type of structured

c$rcil .4br sFfliK qF[

(51

(b) Write two characteristics of
tured interview.

s$ry\rr0sqrFTqrFK F fqftfifrqr r

(c) What do you rnean by resume?

1fr1us$KqftTqTt

(d) Write two advantages of questionnaire
interview.

s:rmft qrsTqrFn F fn{r fr{r I

(e) What are the types of biodata?
q-{dlgton srnq$ft frt

Write any two differences between bio-
data and resume.
qffiTqrs qFF 1txs1slw qrqr fr mtr.;tl tt
"nqfq fr{f I

3. Answer any tuto of the following questions :

' 5x2=LO

\56tir eTTFsfurefr 6q6q1 EilTb\6rfr{r :

(a) What are the components of biodata?

effigwGoilqffqTqftfrt

(J)

(g)

(h) Write any one
interview.
q(TDg qTSTqTFK fr
frqr r

(f)

sffi sTptT$qfrWrbsqfrqr (fr mrnrfrfrDr) :

(a) Write two objectives of writing biodata.
qffi-{src Fr{H{ $r tcq-n frqr r

2. write very short answers of the following
questions (any tlveel : 2x3=6
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(b)

t6l

Write the characteristics of a good
academic biodata.

of

(e)

n

qfi e.rq ATfr-s q$rtslw f_{neFrT{frqr I

(c) What are the objectives interview?
qr$rqrFK ErflrqTqft ft r

(d) What are the principles of writing a CV?

qfifr. &. fr{rrAeT1<ftfrr
(e) Write a short note on the importance of

interview in job selection process.

ur$R nqR fl&Ttg TrslqsFn srqr sqw qfr
(-

DTdrrrfint I

(f) Explain the characteristics of good
interview.

srq qrqFTqrFK r{FrbqTq.TrT{n T{r I

4. Answer any three of the following questions :

\5Frr srHqT{Tfufi cs,r6{tfrfib|1fuEfr{I , 
tox3=30

(a) Explain the components of writing bio-
data.
q<qTots frqqq CflT?n'qT$ firer Tt'{T E-{r r

(b) Discuss the different skills needed to
face an interview.
,qbr qrmqs'rq\o TqTR RKti( <16T sRTrqnT

Rtrr ffimqqq fiTe{ qrrqlDrr s{T I

{71

(c) How to write agood academic biodata?
Give your own opinion.
q?FT stET bTfuS fr{-dTsts frqcq fr{r q{?

cst"fiit fiw NIIIg qrfts rrl I

(d) Prepare a biodata to face an interview
for an administrative job.

g'flqnT 1B{ qrfi ,qbr qr{Ftqrtr fr-{tq ,q?Ft

frffiFls fleilogn r

What are the steps to be prepared and
followed for appearing an interview?
Explain.

,{br qrrrlqnlir fiFt rfi<fq ft fr q{'ln sqtr
qFF Wt ilE{ TR< EKrt? <f{r Tiil I

What are the do's and don'ts of writing
biodata? Discuss.

frcfiro TRrqArI qt?F

qrkqfiTTqqft R? ETcEIDIT Tqt I

(g) What are the different types of
interview? Explain.

qFFTqTFK R&{ srcKqTqfr fr ? <IR]T Tfl I

(U Briefly explain the differences between
structured and unstructured interview.

Wr<n{ilstT r

***
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